
BUILDING A COLLEGE RESUME 
THAT TELLS YOUR STORY

Essential College Coaches



Why do I need a resume? 

• Your resume is not just a collection of clubs, activities and 

accomplishments but it is an outline of your story and your journey 

through high school. 

• A list of your high-level course, extracurricular activities, volunteer 

and community service, awards and hobbies will help you 

appreciate your strengths and examine your weaknesses. 

• This will be very valuable in the creation of your college list, 

college applications, preparation for college or job interviews and 

creation of your essays. 



How has Covid and “test-optional” policies 

impacted the student resume?

• There has never been a more important time to have a strong 

resume reflecting your interests, achievements and potential 

goals. Covid-19 has made it difficult for students to pursue their 

extracurricular activites, clubs, volunteer hours and jobs. 

However, as more colleges continue their “test-optional” 

policies and holistically review applicants, your resume has 

never been more important. 

• College expect you to get creative and adapt to the 

circumstances finding unique ways to continue to explore your 

academic and personal interests and contribute to your 

community. 



Curiosity  
Extracurriculars, Cross 

Over Activities 

Impact 
Showstopper Activity, 

Volunteering, 
Internship

Character
Personality, Grit, Humor     

Personal Skills 
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kind, helpful

Academics
Grades, Rigor &       

Scores

Your 

Story/

Passion

How Will Colleges 

Review My 

Application



Component Parts of the Typical College 

Application Package

Common Application 

or Coalition App

High School Transcript 

and School Profile

Test Scores from SAT or 

ACT

Counselor and 

Teacher 

Recommendations

Essay(s)
(Personal Statement and 

Supplements)

Interview

(more competitive colleges)

Resume 
(uploaded or used to 

complete app, used in 

interviews, job apps, summer 

opportunity, etc. )

Portfolio and Auditions
(art, music, dance 

candidates)



How do the component parts of the 

application tell my story
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Information will be verified 

through your official high 

school transcript and score 

reports sent directly from the 

appropriate testing agency 

(College Board or ACT)

High School Transcript 

and School Profile

Test Scores from SAT or 

ACT
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Your resume should contain the following sections:
• Extracurricular Activities

• Community Service Activities 

• Work Experience/Internships/Shadowing

• Honors and Awards

• Hobbies and Interests

Estimating the number of hours and weeks spent on each entry and the grades you 

participated. 



Sample Resume of John Smith



Northwestern

Notre Dame

University of Chicago

UCLA

University of Southern California

University of Pittsburgh

Tufts

Duke

Tulane

Tufts

Wash U - St. Louis

Penn – waitlisted

John Smith was Accepted at the following schools:



John was a very successful applicant. His resume 

provides some insight into his success

John’s grade point average,  

perfect ACT score and high 

level of academic rigor make 

him a competitive applicant for 

the top 25 colleges in the 

country. 



John has many interesting extracurricular activities 

that he participated in over a substantial period of 

time. However, some are attention-grabbers and 

admissions will take notice. 

Participation in a sport is an 

expected entry on every 

resume. However, sports like 

Crew that require travel and 

long hours of dedicated 

practice grab more attention.

Future Problem Solving and 

Odyssey of the Mind are 

examples of great cross-over 

activities. Internationally 

recognized that require 

academic and creative 

problem solving.

Highly competitive 

summer programs are 

show-stoppers and 

show academic 

curiosity. 



Community Service activities 

should be interesting to you 

with enough time spent to 

make an impact. It is not 

unusual for colleges to add up 

your number of hours spent in 

service to your community. 

Your work experience is 

expected to be typical to most 

teenagers, lawn care, 

restaurants, babysitting, etc. 

Internships/Shadowing 

Opportunities should mirror your 

academic interest.



Honors and Awards are an important 

part of your resume and can help show 

the impact of your hard work. Awards 

that are International or National bear 

more weight in the application process 

than local or regional awards. 

Hobbies and Interests can show 

Personal Skills you have 

accomplished, things you are 

passionate about, creativity, etc. 

However, your Hobbies and Interests 

should be limited to only a few key 

activities you engage in often. 


