BUILDING A COLLEGE RESUME
THAT TELLS YOUR S //’/

Essential College Coaches ‘



Why do | need aresumeze

Your resume is not just a collection of clubs, activities and
accomplishments but it is an outline of your story and your journey
through high school.

A list of your high-level course, extracurricular activities, volunteer
and community service, awards and hobbies will help you
appreciate your strengths and examine your weaknesses.

This will be very valuable in the creation of your college list,
college applications, preparation for college or job interviews and
creation of your essays.




How has Covid and "test-optional” policies
Impacted the student resume?

There has never been a more important time to have a strong
resume reflecting your interests, achievements and potential
goals. Covid-19 has made it difficult for students to pursue their
extracurricular activites, clubs, volunteer hours and jobs.
However, as more colleges confinue their “test-optional”
policies and holistically review applicants, your resume has
never been more important.

College expect you to get creative and adapt to the
circumstances finding unique ways to continue to explore your
academic and personal interests and contribute to your
community.




How Will Colleges
Review My
Application

Academics Curiosity
Grades, Rigor & Extracurriculars, Cross
Scores Over Activities

Your
Story/

Personal Skills Passion Impact

Showstopper Activity,
Volunteering,
Internship

leader, empathy,
kind, helpful

Character
Personality, Grit, Humor



Component Parts of the Typical College
Application Package

Common Application High School Transcript Test Scores from SAT or
or Coalition App and School Profile ACT

Resume
(uploaded or used to
Teacher (Personal Statement and complete app, used in

Recommendations Supplements) interviews, job apps, summer
opportunity, etc. )

Counselor and Essay (s)

Interview Portfolio and Auditions
(art, music, dance

(more competitive colleges) cleheei e




How do the component parts of the
application tell my story




High School Transcript
and School Profile

Academics

Grades, Rigor &

SCOres Curiosity

Extracurriculars, Cross
Over Activities

Test Scores from SAT or
ACT

Your
Story/

. ; Impact
Personal Skills Passion Showstopper
Academic and leader, empathy, Activity,
Standardized Test kind, helpful Volunteering,

. . . Internship
Information will be verified

through your official high
school transcript and score
reports sent directly from the
appropriate testing agency
(College Board or ACT)

Character
Personality, Grit, Humor



Curiosity
Extracurriculars, Cross

ACddemiCS Over Activities

Grades, Rigor &
Scores

Your

. Story/ Impact
Personal Skills Passion Showstopper
leader, empathy, Activity,
kind, helpful Volunteering,
Internship

Character
Personality, Grit, Humor

Resume
(uploaded or used to
complete app, used in
inferviews, job apps, summer
opportunity, etc. )

Counselor and
Teacher
Recommendations

Essay(s)
(Personal Statement and
Supplements)

Interview

(more competitive colleges)




Counselor and
Teacher
Recommendations

Academics Curiosity
Grades, Rigor & Extracurriculars, Cross
Scores Over Activities

Essay(s)
(Personal Statement and

Supplements) Your

Story/ Impact
Personal Passi)clan Show’s)Topper

Ski”S Activity,

Volunteering,
Internship

Resume leader, empathy,
kind, helpful
(uploaded or used to 1 NS
complete app, used in
interviews, job apps, summer
opportunity, etc. )

Character

Personality, Grit, Humor

Interview
(more competitive colleges)




Resume
(uploaded or used to
complete app, used in
interviews, job apps, summer
opportunity, etc. )

Academics Curiosity
Grades, Rigor & Extracurriculars, Cross
Scores Over Activities

Essay(s)

(Personal Statement and
Your Supplements)
Personal Story/ Impact

Skills leader, Passion Showstopper
empathy, kind, Activity,
helpful Volunteering,
Internship

Interview

Character "
(more competitive colleges)

Personality, Grit, Humor




Your resume should contain the following sections:
« Extracurricular Activities

« Community Service Activities

 Work Experience/Internships/Shadowing

 Honors and Awards

 Hobbies and Interests

Estimating the number of hours and weeks spent on each entry and the grades you
participated.




Sample Resume of John Smith

Joe Smith

Home: 412-833-3282
DOB: July 2, 1097

1504 Valley Court, Pittsburgh, PA 15241

Email: jsmith75@gmail.com
Upper St. Clair High School

INSERT FICTURE
HERE

ACADEMICS

Upper St. Clair High School, Upper St. Clair, PA, Class of 2018
* GPA: 3.96 unweighted
GPA: 4.72 weighted

.
* SAT-I: CR-770, M-750, W-740
* ACT:36

Honors/IB Classes:
H English 8. H Biology, H Geometry, H Civics/Geography. H- MYP German 2, H
Chemistry, H World History. H Algebra I, H English 10, H-MYP German 3, IB
Chenmistry, IB History of the Americas, IB History (20" Century Topics) IB German
4/5, |B English 11/12, H Physics, IB Psychology

COMMUNITY SERVICE ACTIVITIES

Future Problem Solving

9 Grade: Advanced to State compefiion. 10® Grade: Advanced to
State competition; Placed 12Oueeall placed 21% of 69 in International
Competition. Received Student Award for team winning State
Championship and achieving Nafionals, a feat that had not been met for
5 previous year

USC CrewRowing

81011

9 Grade: Placed 3" in novice 4+ race at Govemor's Cup; Placed 12 in
JV 4+ at Mercyhurst College.

107 Grade-: Placed 1%in JV 4+ at Mercyhurst College and placed 1#in
JV §+ compefition.

11" Grade: Placed 3 place at Toledo Frogtown. Regatta in light weight
Varsity 4+division; Placed 1= place in Mens,Varsity Four+ at Pitisburgh
sprints; Qualified for Nationals at Midwest Scholastic Regatia in Nens,
Varsity 4+

Activity High hours per Position/Contributions
school | week /weeks
grade per year
Odyssey of the Mind 910,11 1 perweek/12 | Trained kindergarien through second grade students
Volunteer Teacher wieeks per year | fo participate and be judged on Spontaneous
Creafive Problem Solving.
Children’s Intemational 910 Shour shifts, | Acted as a junior counselor when the counselors had
Summer Village Volunteer multiple days | nights off. A month long CISV willage of 5" graders
from around the world hosted in Pittsburgh.
Vacation Bible School 910 3 hours per (Organized and facilifated games for children ages 5-
Volunteer day/2 weeks 10 years old. Teacher assistant.
per year
Compassionate Care 11,12 24 hourspet | Assist caretakers for the elderly and terminally ill;
Hospice wieek! 30 weeks | care for patients

per year

WORK EXPERIENCE/INTERNSHIPS/SHADOWING

Commended National
Merit Scholar

Obtzined a commendable score (212) on the PSATS

HOBBIES AND INTERESTS

HobbyiInterest

High school
grade

hours per Additional information
week fweeks

per year

Guitar

10 kus. 52 wks | Pracice quitar for enioyment.

Playing/Writing music

9101112
9,10, 1,12

10bes/S0wks | Play music with friends, rotate between several

bands spanning many genres of music.

EXTRACURRICULAR ACTIVITIES
Activity High hours per Position/Contributions
school | week /weeks
grade per year
Crew/Rowing 9,10,11,12 [ 15hes, 20 Rowed novice and JV boats freshman year, JV/
vieeks Varsity boats sophomore year. Rowed and stroked

on the Varsity 4+ and the Varsity &+ boats Junior
year.

Winter Crew 910.,11,12 [ 6-10lys, 15 Trained each winter to condition for the spring—

wieeks $e3son.

Stock Market Club 101112 | 2lus. 10wks | Created and observed mock stock portfolios.

Future Med. Club 101112 | 1-3 ftus, 15 wks | Explored opportunifies in the medical field,

Future Problem Solving | 9,10,11,12 | Stys, 8 weeks | Participated and competed in the Future Problem.
Sohing events and competitions throughout high
5chool career.

Odyssey of the Mind 9,10,11,12 | 5-10fys, 30 Parlicipated and competed in Odyssey of the Mind,

vieeks throughout high school career. Acfive since second
grade, anticipate through senior year.

Private Guitar lessons 9,10 2 lys, 40 weeks | Privaie lessons to further skill and knowledgs of
theory of guitar.

Ski Club 91011, | Stys, Sweeks | Skied with members of the High School club during-

12 Jan./Feb. throughout High School career.

Sam Rhine Genetic 91011 Al Day Learned about new developments in the Genetic

Conference Conference Field from leading genesicist Sam Rhine.

University of Pisburgh Health | Summerof | dweskprogram | Selected from competiive applicant poal %o atand this famer

Care Scholars Academy 2m PA Gavamar's Schoal. Explared vanous carears winin the
medical fiald faciftated by of UPMC

GAPP Germar Exchange 12 4 weeks (2infall, | Hostzd a German student and participated i & culural

Program wo in spring) harge with the Lise-Meita i

Natonal Honors Saciety 11,12 2fys, 10weeks | Maintained a GPA of at lzast 3.5 while exhiditing

D, semvice, ch , and ip

Experience High hours per Position/Responsibilities
school | week /weeks
grade per year
Data 9,10,11 | Sperweek/52 | Worked for my father's company helping him develop
Analysis/Spreadshest wieeks per year | sales quotes and analyze data.
Development
Lawn Care/Snow 910,11 2perweek/30 | Care of neighbors' lawns and sidewalks
Removal per year
Prostate Cancer Surgery | 11 1day/d hours | Cbserved prostate surgery administered by Dr. Mark
QObsenvation/Interaction Trompetia, who pioneered the technique.
Neurosurgery Shadowing | 11/12 1 day/8 hours | Observed Dr. Jonathan Engh perform two brain
surgeries
HONORS AND AWARDS
Organization High Honor/Award Details
school
grade
USC High School 9.10.11 Highest Honor Roll: Maintained all A's through the semester
USC High School 9 High Honor Roll: Maintained all A's and B's through the semester.
Odyssey of the Mind, 9101 9" grade: 1% place at Regional's and 3 place at State Compefition.

of competition: Regional, State, and World.

and World Leve! of competition

10 grade: 1% place and Ganaia Euska. Creativity Award at all 3 levels

11" Grade: 1% place and Banaita Eussa Creativity Award at State Level

Reading

910.11.12

4 hrs/30 wis Love to read for enjoyment.



John Smith was Accepted at the following schools:

Northwestern

Notre Dame
University of Chicago
UCLA

University of Southern California
University of Pittsburgh
Tufts

Duke

Tulane

Tufts

Wash U - St. Louis
Penn — waitlisted



John was a very successful applicant. His resume
provides some insight into his success

Joe smith I..\SSRT FICTURE
1504 Valley Court, Pittsburgh, PA 15241 HERE
Home: 412-833-3282
DOB: July 2, 1897
Email: jsmith?5@gmsil.com ACADEM[C s
Upper St. Clair High School

Upper St Clair High School, Upper St. Clair, PA, Class of 2016

ACADEMICS

Upper St Clair High School, GPA: 398 UDWE|ghted

e el GPA: 4.72 weighted
= SAT-: CR-770, M- SAT-I: CR-770, M-750, W-740

= ACT:36

ACT: 36

Honors/IB Classes:
H English 2, H Bioclogy,
Chemistry, H World His Honors/IB Classes:

2.’;??3553532.,”1‘?,‘1'5_° H English 8. H Biclogy, H Geometry, H Civics/Geography. H- MYF German 2, H
Chemistry, H World History, H Algebrs Il, H English 10, H-MYP German 3, 1B

Chemistry, IB History of the Americas, 1B History (20" Century Topics) IB German
Activity 3;'"3)':“ 4/5, |IB English 11/12. H Physics, IB Psychology
grade
Crew/Rowing 9,10,11,12 S, c
wieeks Varsuty boats sophomore year Roued and stroked
on the Varsity 4+ and the Varsity 8+ boats Junicr
year. 1 a
e Grow STOTTTZ G015 | Treied oach winer  candion or 6 S John’'s gra de point avera ge,
weeks season.
Stock Market Club 101112 | 2 ks, 10 wks Created and observed mock stock portfolios

Finwe Vi Cub [ 07712 | 431, To W | Eiporedopprams oo e perfect ACT score and high
Future Problem Solving 9,10,11,12 | Stys, 8 weeks | Participated and competed in the Future Problem.
Sohing events and competifions throughout high

e level of academic rigor make

Odyssey of the Mind 9,10,11,12 | 5-10 ks, 30 Participated and competed in Odyssey of the Mind, . .t .
wieeks throughout high school career. Active since second h -I- -I- | -I- f
grade, antcipate through senior year M ad compertirive applicant 1or
Private Guitar lessons 9,10 2 bys, 40 weeks | Private lessons to further skill and knowdedge of o
oo the top 25 coll th
Ski Club 9,10,11, 5hes, Sweeks | Skied with members of the High School ciub during e O p C O e g e S I n e
12 Jan Feb. throughout High School career.
Sam Rhine Genetic 910,11 All Day Learned about new developments in the Genetic C O U n 'I'
Conference Conference Field from leading genesicist Sam Rhine.
University of Pitsburgh Health | Summerof | 4weak program Selectad from competve applicant pool 10 atend this somer
Care Scholars Academy 2011 PA Governars School. Explared vanous carears wihin the
medical fizd faciitatad by professionals of UPMC
GAPP German Exchangs 12 4 weeks (2in fall, | Hosted 3 Germnan student and participated in 3 culfural
Program w0 in sprng) excharge with the Lise-Meitner Gyminasium
Natonal Honors Saciety 11,12 2ys. 10weeks | Mairtained a GPA of at lzast 3.5 while exhibiting

leadership, service, character, and scholarship



John has many interesting exiracurricular activities
that he participated in over a substantial period of
time. However, some are attention-grabbers and
admissions will take notice.

Participation in a sport is an

B U [l

Joe Smith

1504 Valley Court, Pittsburgh, PA 15241
Home: 412-833-3282

DOB: July 2, 1997

Email: jsmith75@gmail.com

Upper St. Clair High School

INSERT FICTURE
HERE

ACADEMICS

Upper St. Clair High School, Upper St. Clair, PA, Class of 2018

= GPA: 3.98 unweighted
= GPA: 472 weighted
AT-IL CR-770 M-750 \W-740

expected entry on every CrewRowing 9101112 [ 15ke5,20 | Rowed novice and JV boats freshman year, JV/
resume. However, SpOI’TS like wieeks Varsify boats sophomore year. Rowed and stroked
. on tne Varsity 4+ and the Varsity &+ boats Junior
Crew that require fravel and s
long hours of dedicated Winter Crew 610.11,12 [ 610k, 15 | Trained each winter fo condiion for te spring
wieeks $63500,

practice grab more attention.

weeks

pgraphy. H- MYF German 2, H
th 10, H-MYP German 3, 1B
20" Century Topics) IB German

ITIES

Position/Contributions

Evice and JV boats freshman year, JV/

Varsity boats sophomore year. Rowed and stroked
on the Varsity 4+ and the Varsity 8+ boats Junicr

year.

Trained each winter to condition for the spring

Winter Crew 910.11.12 | 6-10 % 15
dt O ﬁ

Future Problem Solving and
Odyssey of the Mind are
examples of great cross-over

FutureProb'lemSoMng 9,1'0,i1:12 5 bus, & weeks

Participated and competed in the Future Problem.
Sohing everts and competifions throughout high
school career.

activities. Internationally Odyssey of e id S1011.42 | 5105, 30
recognized that require T wesks

academic and creative

Participated and competed in Odyssey of the Mind,
throughout high school career. Active since second
Qrade, anticipate through senior year.

Bnd observed mock stock portfolios

boportunifies in the medical figld.,

and competed in the Future Problem.
rts and competitions throughout high
er

and competed in Odyssey of the Mind,
it high school career. Active since second
icipate through senior year.

sons to further skill and knowdedge of
uitar.

members of the High School ciub during
throughout High School career.

. —
prO b I e m SO | Vl n g . Sam Rhine Genetic 910,11 All Day Learned about new developments in the Genetic
Conference Conference Field from leading geneticist Sam Rhine.
University o Pisburgh Health | Summerof | dweek program Seleciad from competive applicant podl 1o aRend this sommer
Care Scholars Acagemy 2011 PA Govamor's School. Explared vanous careers wimnin the
medical fiald faciitated by professionals of UPMC
GAPP German Exchange 12 £ weeks (2in fall, | Hosted 3 German student and participated in 3 culfural
e — —— ith the Lise-Meitrer Gymnasium
i T University of PiteD : ‘ : comeeshive aopl ahend M
Highly competitive Universty of PRsourgh Health | Summerof | dwesk program | Selecied from competive applicantpool 10 aiend s fomr I e e e

Care Scholars Academy 211
summer programs are

PA Gavamars School. Explaned vanous camers winin the
medical fia faciitated by professionals of UPMC

| a GPA of at least 3.5 while exhiditing

show-stoppers and
show academic
curiosity.



Community Service activities
should be interesting to you
with enough time spent to
make an impact. It is not
unusual for colleges to add up
your number of hours spent in
service to your community.

Your work experience is
expected to be typical to most
teenagers, lawn care,
restaurants, babysitting, etc.

Internships/Shadowing
Opportunities should mirror your
academic interest.

COMMUNITY SERVICE ACTIVITIES

Activity High hours per Position/Contributions
school week /weeks
grade per year
Odyssey of the Mind 910,11 1 perweek/12 | Trained kindergarten through second grade students
Volunteer Teacher weeks per year | to participate and be judged on Spontansous
Creative Problem Solving.
Children’s International 8,10 & hour shifts, Acted as a junior counselor when the counselors had
Summer Village Volunteer multiple days nights off. A month long CISV willage of 5 graders
from around the world hosted in Pitisburgh.
Vacation Bible Scheol 9,10 32 hours per Organized and facilitated games for children ages 5-
Volunteer day/2 weeks 10 years old. Teacher assistant.
per year
Compassionate Care 11,12 2-4 hours per Assist caretakers for the elderly and terminally ill;
Hospice week! 30 weeks | care for patients
per year
WORK EXPERIENCE/INTERNSHIPS/SHADOWING
Experience High hours per Position/Responsibilities
school week /weeks
grade per year
Data 9, 10,11 5 perwesk/52 | Worked for my father's company helping him develop
Analysis/Spreadshest weeks per year | sales quotes and analyze data
Development
Lawm Care/Snow 9.10.11 2 per week/30 | Care of neighbors' lawns and sidewalks
Removal per year
Prosiate Cancer Surgery i1 1 day/4 hours Cbserved prostate surgery administered by Dr. Mark
Cbservation/Interaction Trombetia. who pioneered the fechnique.
Neurcsurgery Shadowing | 11/12 1 day/& hours Cbserved Dr. Jonathan Engh perform two brain
surgenies
HONORS AND AWARDS
Organization High Honor/Award Details
school
grade
USC High School 9.10.11 Highest Honor Roll: Maintained all A’s through the semester
USC High School 9 High Honor Roll: Maintained all A's and B's through the semester.
Odyssey of the Mipd, 910,11 9" grade: 1= place at Regional's and 3" place at State Competition

10M grade: 1= place and Banaita Euspa: Creativity Award at all 3 levels
of competition: Regional, State, and World.

11" Grade: 17 place and Banaita Eusea Creativity Award at State Level
and World Leve! of competition



HONORS AND AWARDS

Organization High Honor/Award Details
school
grade

USC Hiah School 8.10.11 Highest Honor Roll: Maintained all A’s through the semester.

USC High School 9 High Honor Roll: Maintained all A's and B's through the semester.

QOdyssey of the Mipd, 910,11 9" grade: 1= place at Regional's and 3" place at State Competition
10" grade: 1% place and Banaka Eusra: Creativity Award af all 3 levels
of competition: Regional, State, and World.
11" Grade: 1% place and Banatta Eussa Creativity Award at State Level
and World Level of competition

Future Problem Sclving 9,10 " Grade: Advanced to State competiion. 10t Grade: Advanced to
State competifion; Placed 12 Queeall placed 21* of 69 in International
Competition. Received Student Award for team winning State
Championship and achieving Nafionals, a feat that had not been met for
5 previous year

USC Crew/Rowing 910,11 9" Grade: Placed 3™ in novice 4+ race at Govemor's Cup; Placed 1*in
JV 4+ at Mercyhurst Coflege.
10" Grade— Placed 1%t in JV 4+ at Mercyhurst College and placed 1t in
JV 8+ compettion
11" Grade: Placed 3 place at Toledo Frogiown. Regatia in light weight
Varsity 4+division; Placed 1= place in Mens, Varsity Four+ at Pitisburgh
sprints; Qualified for Nationals at Midwest Scholastic Regatia in Mens,
Varsity 4+

Commended National 12 Obtained a commendable score (212) on the PSATs

Merit Scholar

HOBBIES AND INTERESTS
Hobby/Interest High school hours per Additional information
grade week fweeks
per year
Gutar 10 hus. 52 wks Praciice quitar for enioyment.

Playing/Writing music

9.10.11.12
9 1

10 hrs/50 wks Play music with friends, rotate between several
bands spanning many genres of music

Reading

9.10.11,12

4 hrs/30 wiks Love to read for enjoyment

Honors and Awards are an important
part of your resume and can help show
the impact of your hard work. Awards
that are International or National bear
more weight in the application process
than local or regional awards.

Hobbies and Interests can show
Personal Skills you have
accomplished, things you are
passionate about, creativity, etc.
However, your Hobbies and Interests
should be limited to only a few key
activities you engage in often.



